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Total possible points: 16 

 Beginning 
(1 point) 

Developing 
(2 points) 

Accomplished 
(3 points) 

Exemplary 
(4 points) 

Activity 1 

Purchasing data 
sheet has more than 
2 errors. 

Purchasing data 
sheet has 2 errors. 

Purchasing data 
sheet has 1 error. 

Student will 
correctly fill out the 
purchasing data 
sheet using the 
spreadsheet created 
by the teacher. 

Activity 2a 

The purchasing 
data sheet is similar 
to the previous one 
and is created using 
MS Word or a 
similar program but 
has more than 4 
errors. 

The purchasing 
data sheet is similar 
to the previous one 
and is created using 
MS Word or a 
similar program but 
has 3-4 errors. 

The purchasing 
data sheet is similar 
to the previous one 
and is created using 
MS Word or a 
similar program but 
has 1-2 errors. 

The purchasing 
data sheet is similar 
to the previous one 
and is created using 
MS Word or a 
similar program. 

Activity 2b 
N/A N/A N/A Includes a key 

Activity 3 

Creates a 
spreadsheet with 
more than 4 errors. 

Creates a 
spreadsheet with 3-
4 errors. 

Creates a 
spreadsheet with 1-
2 errors. 

Creates an accurate 
spreadsheet. 


